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1. O6mmue nosioxKeHnst

I.1. Hacrosmiee nonoxkeHne periiaMeHTHPYET NEATeNbHOCTh OHOIMOTEKH MYHHIHUNAIBHOTO OKOIKETHOTO
0bmeobpasoBaresnbHOro yupexaenns «CKBOpLOBCKas mKonia» (aanee — obpa3soBatenbHas OpraHu3aims).

1 2. Hacrosimee nonosxenue paspaborano B cootsercTun ¢ DeepanbHbiM 3aKOHOM 0T 29.12.2012 Ne 273-
@3 «O6 obpasosanun B Poccuiickoit Menepamumy, mpHKazom Munkynerypsi Poccnn ot 08.10.2012 Ne 1077
«O6 yreepxknenuu [lopanka yuera NOKYMEHTOB, BXOAAIMX B COCTAB OMOIHOTEYHOrO ¢douma» ¢ yuerom
nucsMa Muno6pasosanus Poccun ot 23.03.2004 Ne 14-51-70/13 «O ITpumepHOM nomoxkeHHH o~ GubmHOTEKE
00meo0pa3oBaTenbHOr0 yUpEKICHUS,

1.3. bubnroTeka ABNAETCA CTPYKTYPHBIM TIOAPA3ACHCHHEM o0pa3oBaTesIbHON OpPraHW3aliK, CO3AaHHBIM B
uensx obecniedyeHHs MpaBa Y4YaCTHHKOB 0OPa30BATENBHONO npouecca Ha OecrulaTHOE MNOJB30BaHHE
6ubnuoTeUHO-HH(POPMALIMOHHBIMHU PECYPCAMH.

1.4, Tlopanox mONB30BaHMA WCTOYHHKAMHM HHOOPMAIHH, NEPEeYeHb OCHOBHBIX YCIYT H YCIOBHA HX
MPEAOCTABICHHA ONPEACHAOTCA HACTOAIIMUM TMOJNOKEHHEM O OHOIMOTEKE W MpaBHIAMH MOJIb30BAHHA
OGrOIHOTEKOH, yTBEPIKICHHBIMH PYKOBOAUTEIEM o0pa3zoBaTenbHOI OpraHH3alHH.

1.5. Opranusaums o6ciyXHBaHHS Y4aCTHHKOB 0GPa3sOBATENHONO nporecca NPOU3BOAUTCSA B COOTBETCTBUH
C MpaBHIIAMH TEXHHKH 0€30MacHOCTH H MPOTHBONOKAPHBIMH, CAHHTAPHO-IHI HEHHYECKAMH TpeOOBAHUAMH.

2. Henn, 3apaun, pyHnkuuu 6ubnorexu

2.1. lenu 6uGMHOTEKH COOTBETCTBYIOT LeAM 0Gpa30BaTebHOI OpraHH3alMH H BKJIIOYAIOT B ceOa B TOM
aucsie: (popMupoBaHHe OGIIeH KyIbTYPHl JIMUHOCTH OGYYAIOWMXCA HA OCHOBE YCBOCHHUs 0043aTeNnbHOro
MHHHMYMa COAiepkaHus 00meo6pa3oBaTeNbHbBIX MPOrPaMM, HX afanTalys K XKH3HH B OOIIECTBE, CO3TAHHE
OCHOBBI /Ul OCO3HAHHOTO BBIOOpa M MOCHEAYIOWIErO OCBOSHHA NPO(eCCHOHATBHBIX 06pa30BaTENbHBIX
MpOrpamMM, BOCIHTAHHE IPAKIAHCTBEHHOCTH, TPYAOMOOHSA, YBaXEHHs K IpaBaM H CBOGOJAM YesoBeka,
mo0BH K OKpyskatowei npupone, Poxune, cembe, GopMupoanme 310poBoro 06pasa Ku3HH.

2.2. 3anavamu 6ubnuoTexn 06pa3oBaTebHON OPraHH3AIMH ABISIOTCS:

obecrieyeHne y4acTHHKOB 00pa3’oBATENbHOTO TNPOLECCA AOCTYTIOM K MH(OpMALMK, 3HAHHAM,

HACAM, KyJIbTYPHBIM LEHHOCTAM IMOCPEJCTBOM HCHONB30BAHHA OHOMHMOTEYHO-HHPOPMAIHOHHBIX

pecypcos 06pa3oBaTeIbHON OpPraHU3aluH;

* TpHBIeYEHHE O0YYAIOMMXCA K CHCTEMATHYECKOMY UTEHHIO Y4eGHOI, XYIOOKECTBEHHOH, HAYYHO-
NONYJIAPHOHA TMTEPATyPhI;

* COACHCTBHE Pa3BUTHIO MTO3HABATENIbHBIX HHTEPECOB H CIIOCOGHOCTEH obyqaromuxcs;

» o0Oyuenue ocHoBam GubIHOTEUHO-GHGIHOrPadHUECKOl IrPaMOTHOCTH,

* CONCHCTBHE NENArOrHYecKMM paGOTHHKAM B MOAGOPE HAyYHO-METOIMYECKOl JIUTEPATYPHI,
HHPOPMHPOBAHHE O HOBBIX MOCTYIUICHHAX B OHOIHOTEUHBIH (donz;

* COBCPIICHCTBOBAHHE NpPEIOCTAB/IAEMbIX OHONMOTEKOH YCIYr Ha OCHOBE BHENPEHHS HOBBIX

HHQOPMAIMOHHBIX ~ TEXHONOTHH M KOMIBIOTEpPH3ALMH O6ubmoTedHO-NHPOPMALIHOHHBIX

npoueccos, popmupoBanue kompopTHOI GHOIHOTEUHOH cpensl.

2.3. bubnuoTeka BBINONHAET CIIEAYIONIHE dbyHkun:

2.3.1. ®opmupyer dona Gubnuoreuno-uHGOPMALHOHHBIX pecypcos 00pa3oBaTeNbHOM OPraHu3aLu:



* KOMIUIEKTYET OCHOBHOM ()OHI yueOHBIMH, XYyJOXKECTBEHHBIMH, HAy4YHBIMH, CHPABOYHBIMH,
NEAarorHYeCKMMH H HayYHO-TIONMYJIAPHBIMH JOKYMEHTAMH,

* VHacTBYET B KOMIUICKTOBAHWH CHELMATH3HPOBAHHOrO (hoHAA yyeOHMKAMM M3 4HMCJIa BXOJAIIMX B
denepanbHbIii nepedyeHb yueGHUKOB, AOMYMIEHHBIX K HCTIONb30BAHHIO NIPH PEATH3ALMHA HMEIOIHX
rOCYAapCTBEHHYIO aKKpeAMTALUIO 00pa3oBaTeNbHBIX MPOrpaMM HA4ajbHOrO OOIIEro, OCHOBHOIO
obwero, cpeaHero obmero o6pa3oBaHHA, H y4eOHBIMH MOCOOMAMH, [OMYINEHHBIMH K
HCTMIOIB30BAHHIO TIPH Peaiu3aliy yKa3aHHbIX 00pa30BaTeIbHBIX POrPaMMm;

* aKKyMynupyeT QOHI JOKYMEHTOB, CO3aBaeMbIX B 00pa3oBaTe/bHOM opranusanuy (myOnukamii u
pabot mneparoroB o00pa3’oBaTeNbHON OPraHH3aLMW, JYdYIIMX HaydHRX paboTr H -pedeparos
y4Yaumxcs 1 ap.);

* OCYLIECTBJISIET Pa3MEUIEHHE, OPraHU3alHIO H COXPAHHOCTh JOKYMEHTOB;

* OpraHusyeT M BeAeT chpaBouHO-OuOmmorpaduueckwii anmapar: katanoru (andaBHTHBIHA,
CHCTEMAaTHYECKHi ), KAPTOTEKH (CHCTEMATHYECKYIO KAPTOTEKY CTAaTeH, TEMaTHueCKHe KApTOTEKH),
3MEKTPOHHBIH KaTasnor, 6a3sl JaHHBIX MO MPOQHITIO 00pPa30BaTEILHON OPraHH3aLMH.

.

232 Ocymectsnser  muddepeHimpoBanHoe  Oubnuoreuno-undopmammonsoe  obciykuBaHue
o0yyarmuxcs:

* MpPeNOCTaBseT HHPOPMALMOHHBIE PECYPCHI HA PA3THYHBIX HOCHTENAX,

+ opraHmsyer O0y4eHHe HaBBIKAM HE3aBHCHMOro OHOIHOTEYHOro mob30BaTENs M MOTPeOHTENs
uH(OpPMAaLMH, CONEHCTBYeT HHTErPaLM| KOMILIEKCA 3HAHHUH, yMEHHI1 H HAaBBIKOB PabOTH ¢ KHHIOH
H HH}pOpMaHeii;

* OKa3bBaeT HHPOPMALMOHHYIO TIOANEPIKKY B PEIIECHHHN 33124, BO3HMKAIOUIMX B Npouecce y4eGHOi,
camM000pa3oBaTeIbHON H IOCYTOBOM AEATEBHOCTH 00YJarOIMXCH,

* OpraHusyeT MacCOBbI€ MEPONPHATHA, OPHEHTHPOBAHHBIE HAa pa3BUTHE OOIEH W YHTATENHCKOH
KYJIbTYPbI JINYHOCTH,

. * CoOneiicTByeT mejarorudeckuM paboTHHKAM B OpraHu3anuu o0pa3oBaTeNbHOrO MPOLEcca U A0Cyra

obyuarommxcs.

233, Ocymectsnser  nudpdepenmmposanHoe  OGubnnoTedHO-MHPOPMALMOHHOE  OGCITYKHBaHHE
NeAaroru4eckux paboTHHKOB:

* BHIAB/IAET WHPOPMAHOHHBIE MOTPEGHOCTH W YJOBJIETBOPSET 3alPOCHI, CBA3aHHBIE ¢ OOydeHHEM,
BOCMIMTAHHUEM OOYYaIOIHXCH;

coaeiicTByeT MNpopecCHOHANbHOH KOMMETEHLMH [eJaroros, MNOBBILEHHIO KBalu(HKAIMH,
NPOBEICHHUIO aTTECTALMH,

OCYWIeCTBIIET TeKylee MHPOpPMHpOBaHHE (AHH HWHpOpPMANWH, 0030pPbl HOBBIX MOCTYMIEHHH H
myOIHKaLmii ),

cnocobcTByeT TpPOBEACHHIO 3aHATHH 1O  opMupoBaHMIO HHPOPMALMOHHOH  KYIbTYpHI
obyuatommxcs, sanserca 0a3oi I NpOBeNEHHS NPAKTHYECKHX 3aHATHH no pabore ¢
HHDOPMAIIHOHHBIMH PECYPCAMH.

234 Ocywectsnser muddepeHumpoBaHHoe GHOIHOTEYHO-HHPOPMAMOHHOE O0OCIYKHBAHAE POIHTENEH
{ 3aKOHHBIX NPEACTaBUTENEH ) 00ydaIOIHXCA:

* YAOBJIETBOPAET 3aMPOCHI NOJIb30BaTe e H HHPOPMHUPYET O HOBBIX MOCTYIUICHHAX B OHOGIHOTEKY
~*+ KOHCYJIBTHPYET IO BONPOCAM OPraHM3alliM CEMEHHOro YTeHHs, 3HAKOMHT ¢ WH(OpMaumeil Mo
BOCIMTAHHUIO JETEH,
* KOHCYJBTHDPYET 10 BONPOCAM y4eOHbIX H3JAHUH 11 00ydalommxcs.

3. Oprauu3auus AeSTe/IbHOCTH OHOIHOTeKH



31 Obmee PYKOBOACTBO ACATENBHOCTHIO OMOMMOTEKH OCYUICCTBIACT PYKOBOAHTCIb obpasoBaTenbHOI
OPraHH3allHH.

32 HenocpeaCTBEHHOE PYKOBOACTBO OHOMMOTEKOH OCYLIECTBIACT 3aBeAyIONMi OHOTHOTEKOM, KOTOPBIH
sa3HaYaeTCsa PyKOBOAMTENEM 00pa30BaTe/IbHOMH OPraHu3alliH.

3 3. 3aseayromuii GUGIMOTEKON HECET OTBETCTBEHHOCTD B NPEACIaX CBOCH KOMIIETCHLIMHU 33 OPraHM3alHIO U
pe3yABTaTh AEATENbHOCTH OUOITHOTEKH.

34 3apenyiommii OGubnmorexod paspabareiBaeT M MPEACTaBIACT PYKOBOJAMTEMO 006pa3oBaTeNbHOM
OpraHM3alMy HA YTBEPKACHHE CIEYIOIIHE JOKYMEHTBL:

« mOnoxkenue o oubnuorexe,
« TpaBUIA NOIB30BAHUA GHOMHOTEKOH;
¢ TIAHOBO-OTYETHYIO JOKYMEHTALHUIO. :

3.5. B cocTaB O6uOIMOTEKH BXOAUT:

« abOHEMEHT,

e YWTAIHHBIN 341,

« oTzaen yueOHUKOB;

« orzen uapopMaHoHHO-6ruGTHOrpadHueckoi paboThi;

3 6. bubuoTeuHo-HHAOPMALMOHHOE 06CTy)KHBAHHE OCYIIECTBIACTCA B COOTBETCTBHH C IUIAHAMH paboTsi
GubmmoTekH M pexumMom paboTsl 00pa3oBaTENbHOH OPraHU3alHH1.

3.7. Pexxum paGorsl GHONMMOTEKHM OMpeneseTcs 3aBeAyOHM OGubOIHOTEKOH ¢ ydeToM pexuma paboTsi
obpasosaresibHOM opranmsanud. OmuH pas B MeCALl NPeayCMaTpHBACTCA CAHWTAPHBINA NEHb, B KOTOPbIH
oBCTyKHBAHHE TTOJTb30BATENEH HE TPOH3BOAUTCA.

4. Vuer noCTyILIeHHs! H BbIGbITHS 10KYMEHTOB OHOIHOTEYHOr0 donna
4 1. Tlpuem nokymeHTOB B (horI GHOIMOTEKH BKIIIOYALT CIIEAYIOLIHE ONCpaliuy:

e CBepKa MOCTYIUICHHH C TNEPBUYHBIM YUETHBIM JOKYMCHTOM (HaKIagHasA, aKT), BKIHOYAIOIHM
CIMHCOK MOCTYMHBIIKAX JOKYMEHTOB,

« COCTABJGHME MEPBHYHOTO YYETHOTO MAOKYMEHTAa UIA MOCTYILICHHH fe3 COmpOBOAUTENLHOM
JAOKYMEHTAllHH,

« perdcTpamMs TOCTYNHMBIUIMX JOKYMEHTOB B  PErHCTpax CyMMAapHOTro, TIpYMIOBOTO — H
unauBaayansHoro  ygera (IOCT  7.0.93-2015 «bubmoreunsit  ¢ona.  TexHoporus
hopMHPOBaHHSA» ).

42 [Tlpn TONOJHEHHH OCHOBHOro OGUOAHOTEYHOrO ¢douma neobxomumo cobmonare TpeboOBaHHA
©eacparsHOro 3akoHa ot 25.07.2002 Ne 114-03 «O NPOTHBOAEHCTBAH SKCTPEMHUCTCKOH ACATENHHOCTH.
JloxyMeHTHI, BK/IIOYEHHBIC B TMEPeYeHb SKCTPEMHCTCKAX MaTepHalos, npuobperaTh 3anpemieHo, Mpu
ssasBncHAH HX B GOH/IE — U3BIMATh M3 J0CTYNA.

43 Veer u 06paboTka 10KymeHTOB OrGmoTeuHoro poHza.



43.1. Vuer u 06paboTKa TOKYMEHTOB OCHOBHOrO (JOHZA OCYIECTBIAETCA HHIMBHIYATbHBIM CIIOCOGOM.
Ceenenns 0 MOCTYNMBIIMX MEYATHBIX NOKYMEHTaX BHOCATCH B «KHHIY CyMMapHOTO ydeTa JOKYyMEHTOB
ocHOBHOTO (hoHIaY.

[locTynuBIIAM JOKYMEHTaM NpPHCBAMBAIOT HHIAMBHAYAJIbHBIH DErMCTPALMOHHbI HOMEp (MHBEHTAPHbII
HOMED HIH HHOH 3HAK, NMPHHATHIH B KAauyeCcTBE PErHCTPALMOHHOTO HOMEPA, CHCTEMHBIH HOMEp UIA
3ACKTPOHHBIX JIOKYMEHTOB) U ITA(DP XpaHEHHUs.

Perucrpaxmtznnme HOMEpa H MH(pPB OTMEYAIOT B PErucTpax HHJIBH/yalbHOTO Y4ETa JIOKYMEHTOB —
HHBEHTAPHOH KHHI'€, KAPTOTEKE PErHCTPALIUH T'a3eT, JKYPHAJIOB, YUETHOM 6a3e JaHHbIX.

Bee sK3eMIUIAPB NPUHATHIX M3MaHMil mTemnemoiorcs. [lltemMnens ¢ HauMeHOBaHHEM OOpPa30BaTENBHOM
OpraHH3alKH| J0JUKEH ObITh MPAMOYTONBHOM (opMBI, pasMepom He Gonbie yem 1,54 cm.

[lItemnens craBurcs Ha 06OpPOTE THTYNBHOrO JHMCTa (PH OTCYTCTBHHM THTYJIBHOTO JIHCTA — HA nepBoi
CTpaHHUE TEKCTa MOJ 3arjiaBHeM), Ha 17-# cTpaHMIle MOJ TEKCTOM B JIEBOM HMXKHEM yrily M Ha obopore
xaxaoro npunoxenud. Ha 6pourtopax u jypHanax mremrens CTaBUTCA TOJIBKO Ha 06107KKe HIIH Ha MepBOi

CTPaHHIIE TEKCTA.

Coctas ocHOBHOrO (hoHna PHKCHPYETCS B KAPTOUHOM and)aBUTHOM KATanore, B MEKTPOHHON 6ase naHHBIX
GubmmoTeky.

43.2. Vuer u obpaborka cnenmanusupoBanHoro ¢ouza. CreumanusupoBaHHbIi (GOHI YUHTHIBAETCS M
XPaHHTCA OTACTIBHO OT OCHOBHOTO O6ubnuoreunoro Gonaa.

Y4er JOKYMEHTOB CIeUHaTH3HPOBAHHOrO (POHAA, KAK MHOTOK3EMILIAPHOMN JIHTEPATypPhi, OCYIIECTBIAETCA
TPYJINOBBIM CcriocofoM H oTpaxkaercs B «Kuure cymmapHOro yuera yueGHOoro QoHna» u B Kaproreke
PErHCTPALMOHHBIX KAPTOUYEK.

Ha xakgoe HaWMEHOBAaHME NOKYMEHTOB CIHELHATH3HPOBAHHOTO (OHAA 3aBOAMTCA OTHENbHAA Y4eTHas
xaprouka. Kaproukn ¢ Gubnuorpadmueckum omucanueM H3nanmii yueGHHKOB PAcCTaBIIAIOTCS B YYETHYIO
KapToTeKy MO KnaccaM, a BHYTPH KiaccoB — no andasuty (amuanii aBTopoB win 3arnasuil. JIna KoHTpons
33 COXPaHHOCTBIO YYETHBIX KapTOUCK OHM PErHCTPUPYIOTCsA B «OKypHale perHcTpalMu y4eTHBIX KapTouek
YYCOHHKOB).

Texuuueckas 06paboTKa HOKYMEHTOB IPEyCMATPUBAET CJIEAYIOIIME OTICPALIHH:

* TNPOCTAaBJICHHE HA KaXKIOM NOKYMEHTE IiTemnesis OMGIMOTeKH B COOTBETCTBHH C myHKTOM 4.3.1
HACTOAIIErO MOJIOKEHHS,

* YCTaHOBJIEHHE CPEACTB 3allWTHl OT YTpaThl (MAarHWTHBIA MAATYHK, PAAMO-YMN, WHOM BHA
MapKHPOBKH ),

* H3rOTOBJICHHE M TNPHKPEIVICHHME K MAOKYMEHTY mnacrnopra ydeOuuka. [lacmopr yueGuuka
MPHKJIEHBACTCA HAa NOCIEAHEH cTpaHue yueOHHKa. 3aoMHIETCA IPH BbIa4€ YHTATEIIO.

¥SeT  cneuManM3MpoBaHHOrO (OHAA MpeayCMATPHUBAET OTPaKEHHE €r0 COCTAaBa B  CHPABOYHO-
Smfamorpaduyeckom annaparte GHOMHOTEKH, B TOM YHCIE B 3EKTPOHHOM 6a3e JaHHBIX.

4 £ BulbwiTie 10KyMeHTOB OHGHOTEUHOrO hoHAA.

441 llpuyuHBI, M0 KOTOPHIM JOKYMEHT MOKET OBITh BBIBEJAEH M3 cocTaBa GuGnmoTewrHOoro (owaa,
BCWOSA0T B TOM YHCIIE BETXOCTh, A€(EKTHOCTh, YCTapeNoCTh MO COAEPKaHHIO, yTpary. Mckmouenue




noKyMmeHTa u3 Gubmuorednoro (oHaa npoBOANTCA HAa OCHOBAHHH aHAN3a COCTABA 6ubnuoreunoro ponna u
Pe3y/IbTaToB €ro MPOBEPKH.

4.4.2. Tloa BETXOCTBIO IOKYMEHTA MOHAMAIOT PE3YJIbTaT €CTECTBEHHOrO CTAPCHHUA HIH (dun3uuecKoro U3HoOCa
JOKYMEHTa.

443, Tlon ned)eKTHOCTBIO IOKyMEHTAa MOHMMAIOT HaCTHYHYIO WM MOJHYIO YTPaTy SKCILTyaTalHOHHBIX
KAuecTB JOKYMEHTA B PE3y/IbTaTe BHEIIHETO BO3ACHCTBHA.

4.4.4. Tloa ycTapenocThiO 0 COAEPKAHMIO TIOHMMAIOT NMOTEPIO AKTYATBHOCTH TEMATHKH, NOJATBEPKIAEMYIO
OTCYTCTBHEM CpOCa YHTaTeNeii, HeBOCTPEGOBAHHOCTBIO B NEPEPACTPE/IENICHHH 1 PEATH3ALHH.

44.5. Tlon yrparoii JOKyMEHTa MOHHMAIOT €ro OTCYTCTBHE B donne GubNMOTEKM MO MPHYMUHAM TOTEPH,
XHIIECHUA, GezcTBHi CTUXHHHOIO, TEXHOT'€HHOI'0 (B TOM qucie XaKepPCKOH aTaku ¥
HEBOCCTAHOBMMOTO ¢00s 3EKTPOHHOr0 000pYIOBAHKSA) WM COLMAILHOTO XapakTepa, no HEYCTaHOBJICHHOH
NPHYHHE. ‘

4.4.6. Tlpouecc HCKMOYEHHs AOKYMEHTOB W3 (oHaa 6UOTHOTEKH OCYLIECTBIIAETCA B COOTBETCTBHH €
INopsiakoM ydeTa AOKYMEHTOB, BXOJAIIMX B COCTaB 6ubmmoreuynoro (oHaa, yTBEPKICHHBIM IPHKa30M
Munkynstypsi Poccun ot 08.10.2012 Ne 1077.

4.4.7. BeiObiTHE T0KYMEHTOB OHOIHOTEYHOro (POHAA MPOU3BOAUTCA B PE3YAbTATE HX CHIHCAHNA KOMHCCHEH,
CO3JaHHOM pyKoBOaMTENEM 00pa30BaTebHONW OpraHA3aLKH.

4.4.8 VYTWIH3aOMA CIHCAHHBIX JOKYMEHTOB OubnmoTeuHoro (oHza MpPOM3BOAMTCS B COOTBETCTBHH C
3akoHOIaTenbeTBOM Poccniickoi Menepammu.

5. IpoBepka 10KyMeHTOB GubHoTeuHoro Gonna

5.1. TInaHoBasi MPOBEPKA IOKYMEHTOB GHONHOTEYHOTo (hOHIA MPOBOAMTCS C MEPHOAUIHOCTLIO OHH pas B
NATH JIET Ha OCHOBAHWH rpadyka MPOBEPKH, YTBEPIKACHHOTO 3aBEAYIOLIHM O6ubIHOTEKOI.

5.2. BHenyiaHOBas MPOBEPKa I0KyMEHTOB OHOIHOTEUHOrO (hOHIA MPOU3BOAMTCA B 00s3aTeIbHOM TIOPAJIKE:

e [pH BHIABIEHAH (JAKTOB XHIIEHHA, 370YNOTPEOICHHA HITH TOPYH IOKYMEHTOB,

e B ciyyae cTHXHifHOro OencTBus, moxapa WM APYTHX 4pe3BBIYAHHBIX CHTYalMid, BBI3BAHHBIX
IKCTPEMAJIbHBIMH YCIIOBHAMH,

e TIPH PEOPraHU3ALHH WIH THKBHIAHH 00pa3oBaTeIbHOH OPraHA3alHH.

5.3. Mo wroram NPOBEPKH 3aBeAyloumii OMOIMOTEKOH COCTABIACT KT, MOAMWCHIBACT M XpaHHT ero B
GuGnHOTEKe B TEYEHHE CPOKA, YCTAHOBJIEHHOTNO HOMEHKIIATYPOH Jell. EciM Kakue-TO HOKYMEHTHI
OTCYTCTBYIOT MO HEYCTAHOBJICHHOH MNPWYMHE, TO K aKTy TNPHKIAIbIBACTCA HX CIMCOK, B KOTOPOM
(HKCHPYIOTCA CBEJEHHA O KOJNHYECTBE IOKYMEHTOB 6ubnuoreynoro (oHAAa B HATMYHM M KOJIHYECTBE
OTCYTCTBYIOIIMX JOKYMEHTOB, B TOM 4HCJIE MO HEYCTAHOB/ICHHON NpHuMHE. B aKTe TakkKe yKasplBacTCA
HOMEP H JIaTa aKTa MpeablayIleH MPOBEpPKH.

54. Bo BpemMa TpPOBEPKH NOKYMEHTOB OMOIHOTEYHOro donna pabOTHHKH OTCIIEKHBAIOT HANH4HE
IKCTPEMHCTCKHX MAaTEPHAIOB, KOTOPbIC BXOIAT B dbenepanbhbii crucok, omybnukoBaHHBIA MuHIOCTOM
Poccuu Ha CBOEM CaiTe.



Ecnu 3asenyromuii 6umOmuoTexol HaWAeT SKCTPEMHCTCKHI MaTepHal, TO AO/KEH OrpaHHYHTL K HEMY
JOCTYI CO CTOPOHBI MOJIb30BATENIEH.

5.5. Ilpu BHIsABIEHHM B Mpouecce NPOBEPKH (OHAA OTCYTCTBYIOUIMX JOKYMEHTOB W HEBO3MOXHOCTH
YCTAHOBJICHHS] BHHOBHBIX JiMl YOBITKH MO HEAOCTa4aM CIHCHIBAIOTCA B COOTBETCTBHH C JCHCTBYIOLIHM
3aKOHOATENIbCTBOM.



